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To perform this job successfully, an individual must be able to perform the essential job functions satisfactorily.  Since every duty associated with this position may not be described herein, employees may be required to perform duties not specifically spelled out in the job description, but which may be reasonably considered to be incidental in the performing of their duties just as though they were written out in this job description. 
Intern, SPLOST
Department:	SPLOST
Pay Grade:		$20/HR			
FLSA Status:		Non-Exempt
Location:		In-Person Internship 

JOB SUMMARY

The purpose of this position is to provide a comprehensive understanding of the plan review process and governmental procedures in Civil Engineering. The intern will develop practical skills in reviewing Engineering plans, gain insights into government-funded programs like SPLOST (Special Purpose Local Option Sales Tax) and TSPLOST (Transportation Special Purpose Local Option Sales Tax), and learn how to effectively address and mitigate potential issues before and after construction begins. The incumbent will develop a comprehensive Utility Coordination Checklist to streamline and improve the design process for engineering plans. This tool will assist county and government agencies in optimizing project timelines, as utility coordination represents a critical path element.
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· Learning problem identification/mitigation before and after construction
· Developing a comprehensive Utility Coordination Checklist
· Reviewing engineering plans and 1st/2nd utility submissions
· Identifying utility conflicts early and documenting coordination
· Identify potential issues in the planning stages and propose solutions to mitigate problems before and after the construction phase.
· Develop a comprehensive utility coordination checklist and governmental assessment sheet to organize and improve the review process for engineering plans.
· Interact with professionals in government and consulting roles to gain insights into career paths and industry standards.
· Document the proper step-by-step Utility Coordination that will be used by the County and other municipalities.
· Gain knowledge of SPLOST (Special Purpose Local Option Sales Tax) and TSPLOST (Transportation Special Purpose Local Option Sales Tax) programs, including their objectives, funding mechanisms, and their impact on Civil engineering projects.
· Understanding SPLOST/TSPLOST funding processes 
· Review engineering plans and assess them against the developed checklist and assessment sheet created.
· Develop an understanding of the procedures and workflow of local government and county engineering projects.
· [bookmark: _Hlk189661858]Participate in meetings, workshops, and field visits to broaden your understanding of the engineering and governmental landscape.
· Performs other related duties as assigned. 

QUALIFICATIONS

Education and Experience:
Currently enrolled in Bachelor of Science degree in Civil Engineering from an accredited program.

Licenses or Certifications:
Must possess and maintain a valid Georgia driver’s license. 

Special Requirements: 
None.
Knowledge, Skills, and Abilities:   
· Knowledge of how the environment affects project planning and execution.
· Strong teamwork and collaboration skills.
· Completed relevant coursework in foundational civil engineering classes.
· Ability to multi-task, prioritize, and take direction.
· Ability to work independently.
· Knowledge of Microsoft Word, Excel, PowerPoint, and other similar programs.
· Skill in the use of computers and software applications related to the essential functions of the job. 
· Skill in effective communication, both verbally and in writing. 
· Ability to meet and deal with employees and the public in an effective and courteous manner.
· Ability to get along with others, and work effectively with the public and co-workers.
· Ability to multi-task and work within deadlines.  
· Ability to deal with confidential and sensitive matters.


WORK ENVIRONMENT

[bookmark: _Hlk495605330]Work is performed in a relatively safe, and secure work environment.


[bookmark: _Hlk152507862]Henry County is an Equal Opportunity Employer. In compliance with the Americans with Disabilities Act, the County will provide reasonable accommodations to qualified individuals with disabilities to perform the primary job functions described in this job description.  Henry County encourages both prospective and current employees to discuss potential accommodations with the employer.  Henry County will comply with all applicable federal regulations and Henry County's insurance requirements governing workplace anti-drug and alcohol programs. Henry County employees shall be subject to the provisions of the Drug-Free Workplace Act of 1988.
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